[Tpunoxenue Ne 2
k npukazy Ne 217-O/1 ot 27.06.2019

JOJDKHOCTHAS UHCTPYKIIUS PYKOBOJAUTEJIS
«TOYKA POCTA»

I. O0mue mo10keHus
1. PykoBoauTENs CTPYKTYPHOTO MOAPA3/ICICHUS YUPEKICHUS 00pa30BaHUs Ha3HAYAETCS

Ha JODKHOCTh H 0CBOOOKIaeTcs OT Hee IMpUKa3OM JHPEKTOPA YUPCIKICHHA.

2. Ha momKxHOCTP pPYyKOBOAMTENS CTPYKTYPHOTO MOJpa3/eieHHs Ha3HA4aeTcs JIHIIO,
HUMeEIoIee BBICHIee MPOeCcCHOHATBbHOE 00pa3oBaHHEe W CTaX pabOTHI He MeHee S5 JeT Ha
NEJarorHYecKUX MM pYKOBOISIIMX JO/DKHOCTSX B  YUPEXKICHHUSAX, OpraHu3alusax, Ha
NPEANPHUITUSAX, COOTBETCTBYIOIIUX NMPOGUITI0 paboThl yupekaeHus 00pa3oBaHus.

3. PykoBoauTens CTPYKTYpHOTO MOJApa3€iCHUs YUpexIeHUs 0oOpazoBaHUSA MOJIKEH
3HATD: .

3.1. Koncruryuuto Poccutickoit ®eneparum.

3.2. 3akons! P®, nocranoBnenus u pemenus [IpaBurensctea PO u opranos ynpasieHus
obpazoBaHueM 110 Bonpocam 00pa30BaHUs U BOCITUTAHHS 00y4JaroIuXcsl (BOCMIUTAHHUKOB).

3.3. KonBeHuto o mpasax pedeHkKa.

3.4. Ilenaroruky, neaaroruveckyro MCUXOIOTHIO, TOCTHKEHHS COBPEMEHHOM IICHX0JIOTO-
MeJaroruueckKoi HayKH U MPaKTHKH.

3.5. OcHOBBI (HPU3HOJIOTHH, THTHEHBI.

3.6. Teopuio U MeTOBI yIpaBieHHs 00pa3oBaTe IbHBIMH CHCTEMAaMH.

3.7. OCHOBBI 9KOJIOTHH, SKOHOMHKH, IIpaBa, COLIHOJIOTHH.

3.8. Opranusauuio GUHAHCOBO-X03AHCTBEHHOH JEATEIHHOCTH YUPEKICHHS.
3.9. AIMHHHCTpPaTHBHOE, TPYAOBOE H X035 CTBEHHOE 3aKOHOJATENHCTBO.

3.10. IIpaBuna 1 HOpMBI OXpaHbI TPy, TEXHUKH 0€30IMaCHOCTH M MPOTUBOIIOKAPHOH
3aIIUTHI.

4. PyKoBOMTENb CTPYKTYPHOTO IOIpa3AeIeHus yUpekKIeHUsI 00pa3oBaHuUs MOTIAHIETCS
HETIOCPEICTBEHHO THPEKTOPY YUPEKACHHS.

5. Ha Bpems OTCYTCTBHS pPYKOBOOHMTENIS CTPYKTYPHOTO IOJpA3AeNCHUS YUPEXKICHHS
o0pa3zoBaHus (KOMaHIMPOBKA, OTIYCK, 0OJ€3Hb, Mp.) €ro OOS3aHHOCTH HCIIOJIHSAET JHIO,
HAa3HAYCHHOE  IIpUKa3oM  JMpeKTopa  yupexaeHus. JlamHoe  numo, mnpuoOpeTaer
COOTBETCTBYIOIIE IIpaBa M HECET OTBETCTBEHHOCTh 3@ KA4YeCTBEHHOE M CBOEBPEMEHHOE
HCIIOJTHEHHE BO3I0’KEHHBIX Ha HEro 00s3aHHOCTEH.



II. Jo/zkHOCTHBIE 00SI3aHHOCTH
PyKOBOAUTEb CTPYKTYPHOTO MOAPA3IEICHUS yUPEKIAECHUS 00pa3oBaHus:

1. PYKOBOIHT A€STEIBHOCTBIO CTPYKTYPHOTO [TOIpA3IeNICHHsI yUPEXKICHHUs 00pa3oBaHHUs.

2. Opranu3zyet 00pa30BaTeIbHbIHA IPOLECC H BHEYPOUHYIO JESTEIBHOCTh 00y4aroIMXCs
B «Touke pocTtay.

3. OGecrieynBaeT BBINOJTHEHHE Y4eOHBIX IIAHOB, 001me0o0pa3oBaTeIbHBIX U MPOrpaMm
JOTIOJTHUTENILHOTO 00pa30BaHHUSL.

4. IlpuHMMaeT Mepbl 1O METOJMYECKOMY OOECledeHHI0 Yy4eOHO-BOCIIUTATEIEHOTO
nmpouecca.

5 OpraHmyeT 3aKJIFOYCHUE JOTOBOPOB € 3aUHTEPECOBAHHBIMH IIPEATIPUATUAMHU,
YUPCKIACHUAMHU U OpraHu3anusaMH 110 IMOAr0OTOBKE KaJapOB.

6. ObecneuynBaeT KOMILIEKTOBaHHUE LleHTpa oOyvaromumMucs (BOCIIUTaHHHUKAMH).

7 Co3naer HE0OX0IUMBIE COLMATLHO-OBITOBEIE yCJIOBHSA oOy4aromumcs
(BocnMTaHHMKaM) U pabOTHHKAM YUpEKICHHUS.

8. [IpuHHMaeT MepHI IO COXPAaHEHHUIO KOHTHHI€HTa 00yJaromuxcst (BOCIIUTAHHHKOB).
9. BHOCHT npeoxKeHus pyKOBOACTBY YUPEXKICHHUS 10 10A00PY H pacCCTaHOBKE KaIpOB.

10. OOGecneuuBaeT pa3BUTHE M YKpeIUleHHe ydeOHO-maTepuaipHOM 0a3bl LleHTpa,
COXpaHHOCTb  OOOpyIOBaHMs M  HHBEHTaps, COONIOJEHHE CAHUTAPHO-TMTHEHHYECKUX
TpeOOBaHu, IPaBUJI ¥ HOPM OXPaHBI TPy/1a U TEXHUKH O€30MacHOCTH.

II1. [TpaBa
PyxoBoauTe b CTPYKTYPHOTO [OApa3AeIeHUs yUpexKIeHHs 00pa3oBaHKs BIIpaBe:

1. 3HaKOMHTBCS C TPOSKTaMH pEILICHUH pPYKOBOACTBA YUPEKICHHS, KaCaIOIIUXCS
NESTETbHOCTH MOApPa3IeIICHHS.

2. Y4acTBOBaTh B 00CYXKJICHHH BOIIPOCOB, KACAIOIIUXCS UCIIOHIEMBIX UM JODKHOCTHBIX
00s13aHHOCTEH.

3. BHOCHTB Ha PacCMOTPEHHE PYKOBOJCTBA YUPEKIACHUS MPEATONKECHUS 0 YIydIICHHIO
JESTEIbHOCTH CTPYKTYPHOTO MO/Ipa3AeIeHHUsI.

4. OcymecTBIATh B3aUMO/ICHCTBHE C COTPYIHHUKAMH BCEH OpraHU3aIliH.

5. TlpuBnekaTh BceX CHEIMATHCTOB K pEIICHHIO 3aJay, BO3JIOKEHHBIX Ha JaHHOE
CTPYKTYypHOE MOJpa3ieieHHe (€CIH 3TO MPEeAyCMOTPEHO IOJOXKEHHSIMH), €CIIH HEeT - TO C
pasperneHust pyKOBOIUTENS yUpexKAeHUS 00pa30BaHuUs).

6. [loanuceIBath U BHU3HUPOBATh JOKYMEHTEI B ITpEACIax CBOEH KOMIIETCHIIUH.



7. BHOCHTBH mpemnoxenus o MOOUIPCHHH OTIMYMUBIUNXCA pPabOTHHMKOB, HAIOKCHHH
B3bICKAaHUH Ha HApYIIUTE el TPOM3BOACTBEHHON 1 TPYJAOBOH AUCIUTIIMHEL

8. TpC6OBaTb OT PYKOBOJCTBa YUPEKOCHUs OKa3aHUsSI CONCHCTBHS B HCIIOJTHEHHHU CBOMX
JOJKHOCTHBIX 00s13aHHOCTEH U mpas.

IV. OTBercTBeHHOCTD
PykoBoaurens CTPYKTYPHOIO oApa3aeeHHus YUpEeKIEHUS obpa3oBanus HeceT

OTBE€TCTBEHHOCTHL:

. 3a HeHamrexamee wcmomHeHHEe WM HECHCIIOJTHEHHE CBOMX  JIOJDKHOCTHBIX
00A3aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSILEH AO/DKHOCTHOH HHCTPYKIMeH, - B mnpedenax,
OTPE/IC/ICHHBIX NEHCTBYIOMM TPYIOBBIM 3aKOHOIATENbCTBOM Poccuiickoii Qenepaiuu.

2. 3a mpaBoHapyIeHHs, COBCPIICHHBIE B ITPOLIECCE OCYILUECTBICHUS CBOELL JIEeATEIbHOCTH,
- B [IpeJIe1ax, ONPEeAeICHHbIX AHCTBYIOIIHM AIMHHUCTPATHBHBIM, YTOJIOBHBIM H IPaKIaHCKHUM
3aKOHOIATENbCTBOM Poccuiickoit Deneparum.

3. 3a mpHYMHEHHE MaTePHAIBHOTO yimepba - B mpezienax, onpeneieHHbIX JIEHCTBYIONIHM
TPYZOBBIM M IPaXXJAHCKUM 3aKOHOJaTEILCTBOM POCCHICKO ®enepanun.

3. 3aKII0YHTEILHBIE MOJI0KEHHS
5.1. Hacrosias momxHocTHAs HHCTpYKUHs pa3paboTaHa Ha ocHoBe [IpodeccronamsHoro

CTaHNapTa, yTBepHKAeHHOro [lpukasom Munucrepcrsa TpyJa H COLMAIBHOM 3aIIHUTHI
Poccwiickoit ®eneparuu ot 08.09.2015 N 613x.

5.2. JlaHHas [O/KHOCTHAs HHCTPYKUHA OIpPENENSCT OCHOBHBIE TPYAOBBlE (YHKIHH
pabOTHHMKA, KOTOPBIE MOTYT GBITH AONOJHEHBI, PACHIUPEHBl WM  KOHKPETH3HPOBAHEI
AOTIOJIHATEIPHBIMHA COTJIALICHUSMH MEKITY CTOPOHAMH.

5.3. JIOmWKHOCTHAs MHCTPYKUHMS He JOJIKHA POTHBOPEYHTH TPYAOBOMY COTIAIIECHHIO
3aKTIOUCHHOr0 MeX1y paboTHHKOM H pabGoTomaTenem. B Cllydae MPOTHBOPEYHS, HPHOPHTET
HMEET TPYIO0BOE COIJIaLIEHHE.,

5.4. ToMXHOCTHAs MHCTPYKIHS H3rOTABIMBAETCS B JIByX HMIEHTHYHBIX 3K3eMIUIIpax H
YTBEPXKAACTCSA PYKOBOJHTENIEM OpraHU3aIHH.

5.5. Ka)K,IIblf/'I SK3EMIUISIp JaHHOTO AOKYMEHTA NOAINUCHIBAETCS BCEMHU 3aHHTCPECOBAHHBIMHU
JIMIaMHU U MOAJICKHUT 10BEIECHHUIO [0 pa60THm<a IO POCIHUCE.

5.6. OqHH U3 MOIHOCTBIO 3aIlOTHEHHBIX 3K3EMIUISPOB IOIIEKUT 0043aTeIbHOIN rnepenayve
PabOTHHKY IS HCTIOJIB30BAHKS B TPYAOBOH AEATETHHOCTH.

5.7. O3nakomiieHHe paGoTHUKA ¢ HAaCTOSAIMEH NOIKHOCTHON HHCTPYKIIHEH
OCYIMIECTBIIACTCS P NpHeMe Ha paGoTy (10 MOAMHCAHHS TPYI0BOTO JIOTOBOPA).

5.8. DaKT 03HAKOMIIEHHS PaGOTHHKA ¢ HAaCTOALICH NOJDKHOCTHOM HHCTPYKIIHEH
TIOATBEPKAACTCA NONHUCHIO B 3K3EMILIAPE JOIKHOCTHOM HHCTPYKIHH, XPaHAIIEMCS y
paboTonarens.



